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January 21, 2009
<<privbankfirstname1>> <<privbanklastname1>> 

<<privbanklender1>> 

<<privbankaddress1>> 

<<privbankcity1>> <<privbankstate1>> <<privbankzip1>> 

Re:
COMMUNITY CAPITAL DEVELOPMENT CORPORATION ("CCDC")

Small Business Administration ("SBA")                               
SBC Borrower: 
 
$
: 
Section 504 Debenture Loan

$
:
Net Proceeds to your institution     

SBA Loan #:
  
Dear 

:      
The SBA Authorization for Debenture Guarantee dated <<(approvedate)1>> is enclosed for your information and your files.  Please refer to the terms of this commitment, but particularly to Section B.   
The interim financing of $<<amount2>> is to be provided by your bank.  Please note that the total cost specified in the authorization includes $ <<subtotaltwo1>> in fees (rounded to $_________).  This additional amount should not be reflected on your interim loan note.
Also enclosed is a checklist of the documents or document copies CCDC should receive at the time of your institution's interim loan closing.  Please note that some of the documents or items may not be applicable to this specific Loan.  Please be advised that if there is any substantial construction or building improvements to be made by the borrower, CCDC will look to your institution and/or acceptable Title Insurance Company to monitor the construction progress and loan disbursements.
Prior to closing the 504 loan, CCDC and the SBA must be satisfied that construction of the building has been completed in accordance with final plans and specifications, that no unpaid labor or material liens exist, and that the applicant small business has not suffered a material adverse change since the date of this Authorization.  I will also need to collect the check for the 0.5 percent (50 basis points) SBA lenders participation fee, made payable to CCDC total fee of $<<lenderfee1>>  (or .005 x $<<amount1>>).  Please see Section B, 3(d) of the Authorization for an explanation of this fee.
Please contact me at 645-8590, or email at denise.bagley@ccdcorp.org. 
Thank you for your assistance in this matter and for your participation in the 504 program. We look forward to working with you during the closing preparation.
Sincerely,
Denise Bagley
Closing Officer 
Enclosures
CLOSING CHECKLIST
SBC Borrower:   <<borrower1>>   
$<<bondamt8>>:
Section 504 Debenture Loan
$<<amount8>>:
Net Proceeds to your institution 
SBA Loan #:
<<loanno1>> 
First Mortgage Documents:
1.
_____
Promissory Note
2.
_____
Loan Agreement
3.
_____
Executed Mortgage 
4.
_____
Recorded Mortgage (when received by the Bank)
5.
_____
Executed Assignment of Rents
6.
_____
Recorded Assignments of Rents (when received by the Bank)
7.
_____
Title Insurance Commitment with all attachments and Title Policy (when


received by the Bank)
8.
_____
Settlement Statement – fully executed with Title Company signature
9.
_____
Deed
10.
_____
Closing Affidavit(s)
11.
_____
Security Agreement
12.
_____
Financing Statement
13.
_____
Evidence of Hazard and/or Liability Insurance Coverage
14.         _____   Survey, sufficient to remove policy exception on the title policy.  This 
should be a mortgage location survey done by a registered surveyor,     including the project address.
15. 
_____
Bank check for SBA Participation Fee made payable to CCDC for $<<lenderfee1>>.
16.
_____   Flood Certification
17.
_____ 
Copy of Appraisal
18.
_____
Copy of Environmental compliance (Questionnaire, Phase I, etc.)
Interim or Construction Loan Documents:
1.
_____
Promissory Note
2.
_____
Loan Agreement
3.
_____
Executed Mortgage 
4.
_____
Recorded Mortgage (when received by the Bank)
5.
_____
Title Insurance Commitment with all attachments and Title Insurance


Policy (when received by the Bank)
6.           _____   Executed Assignment of Rents
7.
_____
Recorded Assignment of Rents (when received by the Bank)
8.
_____
Security Agreement
9.
_____
Financing Statement
10.
_____
Evidence of Builder's Risk Insurance
11.
_____   Notice of Commencement time-stamped by the County Recorder
12. 
_____
Evidence of construction disbursement (i.e. AIA draw forms)
13.
_____
Completed Wire Instruction Form (Enclosed)
WIRE INSTRUCTIONS FORM
RE:  <<borrower1>> 
The wiring instructions to Bank for the $<<amount2>> funding from CCDC’s Debenture sale are as follows:
Complete Bank Name:________________________________________             
                   (address)
Account No.: ___________________________  
Account Name: __________________________________
Routing Symbol & Transit Code: ___________________________________
Advise: ________________________________  



     (name)
No.: (        ) ______________
900 Michigan Avenue
614 645.6171
888 756.2232

Columbus Ohio 43215
614 645.8588 fax
www.ccdcorp.org
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