Creating an SBA 504 Loan Application Package 

from the Lenders Perspective

If you determine that your customer has a project that is a candidate for the SBA 504 Program, contact CCDC (Community Capital Development Corporation) to set up a meeting with a CCDC Loan Officer to discuss the project. 
504 loans, typically, are 90% LTV:  a permanent 50% loan with a bank, and an 40% interim bank loan that CCDC will take out once the project is entirely completed. 

If the project involves construction, the bank will provide one construction loan, typically 90% of the project. Once construction is completed, this loan is termed out to a permanent loan with the bank. Once an occupancy permit has been issued and the project is entirely completed, then CCDC will close on the SBA portion of the loan and “take out” the bank’s interim loan, typically 40%.

Preparing a loan package for CCDC should include: 

1. Estimated project costs (purchase agreements, construction or equipment estimates) 

2. Copy of bank credit write-up or memorandum 
3. Three years tax returns for borrower/operating company, principle owners and any affiliate businesses 
4. Business financial statements current within 90 days or projections
5. Personal Financial Statements* (PFS) (within 90 days) of 20% owners 

6. Accounts receivable and payable aging reports
7. Appraisal 
8. Environmental assessment 
9. Property mortgage location survey 

10.  Lease or purchase agreement if available

11.  Bank Commitment Letter* 
Some of this information may not be available for the initial contact, but should be forwarded as soon as it is received.   All of the information is necessary to obtain approval from the SBA for a 504 Loan.
* Indicates forms available on the CCDC web site under Tools and Calculators/ Applications and Forms

